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REc HOW TO RESERVE A PICNIC AREA ONLINE
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Step 1: Where to Register

Option 1: Visit www.cityofmartinez.org and click on the “Register for Classes” icon on the middle of the screen.
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Option 2: Visit www.martinezrec.org and click on the “Online Registration” icon located in the middle of the screen.
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@ Martinez Senior Center

e Online Registration
e Parks & Rentals

e Jobs & Volunteer Opportunities
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Step 2: Log In/Create an Account

The registration screen will appear, and you will click the “Log in/Create Account” icon on the top left.
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[ Welcome Message Welcome to the Martinez Recreation Division registration page. Due to the fluidity of the COVID-19 pandemic. the City of Martinez is still planning
Recreation programming for Summer 2021. Programs will be added as they become available. Use the tabs above to see what is offered.
it Age Group
7 Youth For the latest information regarding COVID-19 and how it relates to the City of Martinez, CLICK HERE.

If this is your first time registering, click the light blue “Create Your City of Martinez Account” to create an account. Fill
in your information and create a username and password.

If you are a returning participant, enter your email/username and password. **Note: If it says username already exists, it
means you already have an account. Click forgot password to receive a temporary password.
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Once you enter all your account information, click on “Next Step: Other Account Members” on the bottom, right corner
of the screen to add other account members, such as your child or children. Once additional account members have
been added, click on “Save & Close”.
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Step 3: Registering for a Picnic Area

Once your account has been created you can begin to register for programs located under the “Catalog” tab on the top
left corner. Then click the red “Picnic Rental” Tab. Once you are in the Picnic Rentals tab you will see all 5 available parks.
Click on you desired park and you will see the available picnic areas.
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Holiday Highland
(2 Acres) Fig Tree Lane and Eastwoodbury. Neighborhood picnic area, playground area, multi-use field, bike racks and lighted pathways.
Reserving a Picnic Site

— Create an account to begin the reservation process. Click on your preferred area below, select date, then "add to cart”.

-- Rental payment and deposit is due at time of reservation. Deposits will be refunded on the Tuesday following the reservation date.

-- Once reserved you will be emailed a receipt and permit. A copy of your permit and reservation placard will be sent by email, at least 7 days prior
to the rental date.

- Permits will guarantee picnic use for the entire day (dawn until dust)

- Are you a Martinez Resident? Check your address. Residency will be verified.

Contact: For additional information. email recreation@cityofmartinez.org

Creekside Multiple Rates
North Multiple Rates

Nancy Boyd Park

Rankin Park

Step 4: Selecting Date

Once you click on your desired picnic area, use the arrows on mini calendar to select your date then click the green “Add

to Cart” button to

proceed. Dates in green are available, greyed dates are not available. Reservations are available

Friday, Saturday and Sunday. Remaining days are first come, first serve. Reservations are made for the entire day, from

sunrise to sunset.

Choose your desired rental date below and click the green "Add to Cart" button.
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Step 5: Check Out

Once you select your date and add to cart, the cart screen will automatically appear on the top right with the item you
registered for. Note: If you made an error you can click the x next to the price and remove it. Once you are ready to check
out, click the blue “Checkout” button at the bottom right of the page.

$25 Martinez Resident

$48 MNon-Resident & lEEn Total
orporate 1. Rental of Holiday Highland Creekside 07/17/2021 83-8:30p (MTZ Resident & Non... 525.00
! y Hig P
Picnic Rental Deposit (refundable) $150.00

Deposit: $150 (refundable)

Choose your desired rental date

Facility Creekside

Location Holiday Highland
TOTAL $175.00
Address Eastwoodbury & Fig

— —~—y

View Facility oLl WCheckout

By Select Language

Step 6: Confirm Form

The next prompt is to confirm the picnic rules and guidelines. Click “view/print” to view the form. Then click the green
“Confirm Forms” button on the bottom right. These guidelines will automatically be attached to your emailed receipt at
the end of the transaction.
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Step 7: Prompts

Read the prompt, click “I Agree” then the green “Submit Responses” button.
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Step 8: Waivers

Two waivers will appear. Read each one and click the “l agree on behalf of (your name)” and a waiver signature box will
appear. Sign using your mouse and click “Save.” Once you have signed both waivers, click the green “Confirm Waiver
Agreement” on the right tool bar.

i 175.00
Waivers |- ARt
Picnic Rules and Regulations CHECKOUT FOR VERONICA SEPULVEDA
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Applies to: &) Forms
Rental of Haliday Highland Creekside 07/17/2021 82.8:30p (MTZ Resident & Non Profit Orgl E' Prompts

Please read and sign below to acknowledge the following picnic rules and regulations:

Payment
Picnic reservations made online and over the phone will receive a permit by email and a reservation placard will be mailed prior to the Review & Confirm
rental date. It is the responsibility of the renter to ensure they have the official picnic permit before the rental date.
Receipt

ALCOHOLIC BEVERAGE PERMIT: An Alcohol permit is included, at no additional cost, with the picnic reservation. Renters must have the

permit available at all times when alcohaol is present at the event. Sale of alcoholic beverages is not allowed.
Confirm Waiver Agreement $
DECORATIONS: Use of masking tape is allowed on picnic tables and picnic structures. No nails or staple guns. Before leaving, please =
remove all decorations and throw all trash away in the garbage cans provided on site.
€ pPromnts

Waiver Signature

Please sign on the line:

Clear/Reset

Step 9: Payment

Enter your credit card information and click the green “Review Transaction” button on the right-hand side. **Note: Only
Visa, MasterCard, and Discover cards are accepted. No American Express.
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Credit/Debit Card Card Numbe Expiration Security Code Review & Confirm
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Receipt
Cardholder Name | Veronica Sepulveda
Address 525 Henrietta St. P =
Review Transaction ¥
City, State, Zip Martinez CA v 94553

€ Waivers

Step 10: Review & Confirm

Once credit card information is accepted. Review transaction and click “Complete Transaction”.

Step 11: Receipt

A receipt confirmation and picnic permit will automatically be sent to your email. Recreation staff will mail a
copy of the picnic permit, the picnic rules and guidelines, and a reservation placard prior to your rental.

HOW TO CHECK YOUR RESERVATION:

To view your transaction history, click on the “Account” button on the top left of your screen and click transaction
history. You will see your upcoming registered dates on the “My upcoming events” section in the middle of the screen.
To view reservations, click “Transaction History” then “Reservations.”
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Sep 3rd 08:00 - 08:30pm - (Facility Reservation) B Transaction 29098083

=+ Add Mew Account Member " ) . T Contact Preferences
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Sep 3rd 08:00 - 08:30pm - (Facility Reservation) P Transaction 29098083

QUESTIONS?

P:(925) 372-3510 | E: recreation@cityofmartinez.org

City Hall: 525 Henrietta Street | M-F 10AM — 2PM

Annex: 649 Main Street | M-F 11AM — 3PM
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